
We have a New Portal! 
 

Here are some basic steps in getting you signed in and able to view your return, sign your 8879, and make a payment. 

 

1. Go to our website www.emshwiller.net 
2. On the upper right-hand corner, you will see the word Portal. Click there. 

 
 

3. You will then be prompted to input the primary SSN or EIN to sign in and a password. You will have to have an 
email or cell phone number on file for us to have a password sent to you.  
 

Password: _______________ 
 

4. Once in the portal you will be prompted to change your password and verify your information: 

 
 

5. Next click on “Get a Copy of My Tax Return” on the left. You will then see your tax return and the 8879 for you 
to sign. 
 

 
 

6. Click on the tax return file (blue letters) to open and view your tax return. Then click on the 8879/Engagement 
Letter (blue letters) to read our Engagement Letter and to view the 8879. There are two (Federal & State). This 
will show what refund/s you are due or how much is owed on the return. 

7. Once you have verified your return is accurate and have read the engagement letter, click on the E-Sign 
Required link.  
 



 
You will then be prompted to certify that you agree with your return and for us to efile it for you. You can 
request a PIN or it will be provided to you. Please ensure that there is an email address or cell phone on file prior 
to requesting a PIN. You will need to do this for each spouse (if applicable). 
 
Provided PIN (Primary): ___________  Provided PIN (Spouse): __________________ 
 
Once this has been signed, we will receive a notification and your return will be prompted for efile. There is 
nothing more that you will need to do. If you have any questions you can call 260-203-9159 and speak to Erica 
or via email (which may be easier if requesting a PIN or password) at erica@emshwiller.net.  
 
Check back in a few days to see refund updates by clicking “Where’s My Refund?” 
 

 
 
Making a Payment 
 
1. If you have a payment to make you will need to go to www.emshwiller.net 
2. Hover over the Resources tab and click Make A Payment.  

   


